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Topics
• Creation of an eCDR complaint via the new Custody Warrant complaint 

path – this is in addition to the current “Summons” and “TBD” paths.

• Submittal to Superior Court for a judge’s determination of Probable Cause 
and decision on a request to seal. 
o If Probable Cause is found and the judge authorizes a warrant, the complaint 

warrant is immediately docketed.

o The case is sealed for 10 days if the judge grants the seal request.  This can be  
extended for another 10 days if requested by the prosecutor prior to the 
expiration date.

• RST request to Superior Court when the Juvenile is taken into custody.
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From the Portal, click the Juvenile Central Registry tile which is required to create a 
Juvenile complaint.  
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The Welcome screen will be displayed.  The officer clicks the “Continue” button.  The system will 
navigate to the Juvenile Party Search screen.
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Enter the name of the juvenile along with any other available information and click the “Search” 
button.
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Any matching party records based on the entered search criteria will be displayed.   Click on the  
“Identifier” hyperlink to view additional details.   This can be done to ensure the correct Juvenile is 
being selected.
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The message “No FJ party was found that matches search criteria” will be displayed if 
there are no records based on the search criteria.   The “Secondary Search” button will 
automatically be enabled. 
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When the “Secondary Search” button is clicked, the system will return the matching party(s) if any 
record(s) were found from any other docket types in the court’s Family database system. 

The system will not display case lists, aliases, warrant information or probation information.
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The message “No party was found that matches the search criteria. Search again or create 
complaint.” will be displayed if the secondary search does not return any records.  The 
“Create Juvenile Complaint” button will automatically be enabled.
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If a matching record(s) is found, the officer selects the appropriate record and clicks the “Create 
Juvenile Complaint” button.   However, if there is no matching record, the officer should click the 
“Create Juvenile Complaint” button (without selecting a record) to create the complaint with a 
juvenile who will be brand new to the system.

Juvenile Custody Warrants - Law Enforcement 10



New Jersey Judiciary

If a matching party was selected from the search results, the juvenile’s Party ID from the court’s 
Family database will be populated in the “Juvenile/Party ID” field. 

The “Juvenile/Party ID” field will be blank if no record was selected. 
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1. To Be Determined:  Requiring the juvenile to be in the custody of the officer 
submitting the complaint.   

2. Summons:  Submission directly to court. 

3. Custody Warrant:  Requiring the juvenile to NOT be in the custody of law 
enforcement.   Prosecutor/Senior Officer review is mandatory

The remaining slides focus on the “Custody Warrant” flow.  

There are three flows for a Juvenile complaint 
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The Custody Warrant path can be selected only when the Juvenile is NOT in Law Enforcement’s custody
***Note: The Law Enforcement Officer can request an order to seal the case.  By default, N is displayed. 
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Juvenile tab: The juvenile information and other identifiers will be populated in this tab if the party 
was selected from the JCR search results.   If needed, the officer can modify this information.  
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Juvenile tab:  If needed, click the corresponding “Add Item” buttons to add additional aliases or 
phone numbers. 
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Juvenile tab:  Within the “Juvenile Address & Other Identifiers” section, if the juvenile’s state of 
residency is NJ, the officer must select the appropriate “Municipality of Residence” from the 
dropdown list. 
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Juvenile tab: Once all information is entered, click the “Continue” button to proceed to the next tab.
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AUTOMATED TRIAL COURT SYSTEMS 

Juvenile Complaint Charges and Narratives Affidavit of Probable Cause 

Please enter Social Security Number And/ Or Driver's License Number If Known 

Juvenile Information 

Drivers License #: 

First Name: • 

ROBERT 

Alias 

Ml : 
p 

State: 

Last Name: • 

SMITH 

DOB: * 

01/ 16/ 2008 

PLEIR Involved Persons 

SSN: 

lilil 

Juvenile Al ias First Name Juvenile Ml Juvenile Alias last Name Juvenile Alias SSN Juvenile Alias DOB Delete Row 

No Records Found 

0 Additem 

Juvenile Address & Other Identifie rs 

Address: • 

13 14 BERGENLINE AVE 

City: • 

UNION CITY 

His anic or Latinx? • 6 Race: • C) 

Unknown ..,. L[wilite"= hi~te~ __________ =:3_~v 
Eye Color: 

["TTRowN =:::vJ 

FP IND: 

Phone List 

Primary Type Phone 

@ I Home v i 2018690106 Cl 

♦ Add i tem 

ew ersey 

Address 2: 

State: * Municipality of Residence: * 
~I N_J_._N_EW_ J_E_RS_EY __ ~v I I 2004 • ELI ZABETH CITY 

Hair: 

105-BROWN 

Weight : 

120 

SBI #: 

Email: 

ourts 
,Continue » 

Independence• Integrity• Fairness• Quality Service 

Zip: * +4: 

07087 

Gender: • 

IM-MALE v i 

Height: 

~ Ft . [I3 Inches 

Employment Status: 

I Select ... v i 
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 Complaint tab – Enter all required data related to the complaint in this tab.  If applicable, the officer 
should add additional information (e.g., Co-Delinquent, Case Notes, and Miscellaneous information 
related to the complaint etc.).
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Complaint tab – Depending on the date of birth and the offense date, the system will display the 
following warning message, “Based on the DOB and the offense date, this is not a juvenile. To create an 
Adult complaint, close this session, and follow the Adult complaint process.  Otherwise, continue.”
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Complaint tab : In the “Related Ticket/Complaints” section, the Officer can add municipal tickets, 
complaints or both by clicking the “Add Item” button.    
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Charges and Narratives - The officer clicks “Add Item” to enter the charge(s).   

            Note:  Only charges applicable to Juveniles can be entered.
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Charges and Narratives – After entering a charge and the required narrative, the officer clicks the 
“Save” button.

Juvenile Custody Warrants - Law Enforcement 22



New Jersey Judiciary

 
Charges and Narratives – To add an additional charge, click the “Add Item” button.  
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Juvenile Complaint Charges and Narratives Affidavit of Probable Cause 

NA collection required, update the DNA collected field . 

Charge t tormation 

Offense 

2C:1 2-1B(1 ) 

0 Add item 

FP Status: 
Select .. . 

Aux Offense 

PLEIR Involved Persons 

Drug Code Degree 

2 

<< Back 

Offense Description Delete 

AGG ASSAU LT-ATTEMPT/ CAUSE SBI PURP/ KNOW/ RECKLESS 

tontinue >> 
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Charges and Narratives –After all charges have been added, the officer clicks the “Continue” 
button to proceed to the next tab.
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Affidavit of Probable Cause - Details must be entered in at least one section, and the Affidavit of 
Probable Cause must be signed by clicking the checkbox.  This information will be used by the judge in 
determining if a warrant should be issued.    When finished, click “Continue” to proceed to the next tab. 
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PLEIR “Preliminary Law Enforcement Incident Report” - The officer should select appropriate entries, sign 
by clicking the checkbox, and click the “Continue” button.    
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Involved Persons - The “Involved Persons” tab may be pre-populated with information for the 
parent/guardian if found in the court’s database.  If not, the officer should click “Add Item”. 

The officer should verify the pre-populated information in the Involved Persons tab for completeness and 
accuracy before proceeding.
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Additional involved parties can always be added by clicking “Add Item”.   At least one parent/guardian of the 
juvenile is required in the Involved Persons tab
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Involved Persons – Select the “County of Residence” of  the Parent/Guardian.   Also, answer 
whether the juvenile resides with this party. 
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Involved Persons – If needed, click “Add Item” to add other parties in this tab. 

Juvenile Complaint 

Involved Persons 

Type 

PRG 

0 Add item 

~ 

Charges and Narratives Affidavit of Probable Cause PLEIR 

Name 

KAREN STARKEN 

Involved Persons 

Address Phone Delete 

6124 JACKSON ST, WEST NEW YORK, NJ, 07093 2018690106 CJ 

<< Back ~ubmit 
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Involved Persons – Clicking the “Type” dropdown displays the available involved person types 
that can be added to the case.   
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Involved Persons – If “PRG – Parent/Guardian of the Juvenile” is selected as Type the “Juvenile Family  
Relationship” is a required selection in the corresponding field.   Click “Save” after entering data in all 
required fields.
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Involved Persons – If the officer selects “INP – Interested Party,” the reason for adding this party 
becomes a required entry in the “Interested Party Comments” field.
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Involved Persons – When entering an involved person, the officer must also select “Yes” or “No” for the 
“Does the juvenile reside with this party?” question.  Selecting “Yes” will be reflected in the complaint.
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Involved Persons – After entering all involved persons in the case the officer clicks the “Submit” 
button.  
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Having clicked the “Submit” button at the preceding screen, the officer clicks the “Review Draft 
Complaint” button to proceed to the next step of the process.
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Click “X” on the popup screen when done reviewing the draft complaint.
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I AUTOMATED TRIAL COURT SYSTEMS 

~ New Jersey Courts 
Ill ~•• ln•f9'>ty • fwnoi> •Qwli•y SoM:• 

eCDR/eMACS ~ CASE JACKET 

Complaints Petitions § 1103-Complaint 

COMPLAINT 1103 JC 2024 000088 ROBERT P. SMITH WIP 

Submit to county prosecutor/senior officer for review. 

Submit to intake for Risk Screening. 

I am electronica lly signing and filing this complaint with the court. No further 
maintenance can be made to this complaint once it is submitted to court. 

Do not file this complaint to the court at th is time. 

C') !TABTHREADO - Work - Microsoft Edge 0 

CJ https://portalmacs-qacloud.aocnp.nj courts.gov/prweb/PRAuth/app/EMACS_/_hUx_8vzCeeXvtz3eScP8A"/ !TABTH ... 

+ El of4 0 

COMPLAINT- JUVENILE DELINQUENCY 
COMPLAINT NUMBER 

1103 JC 2024 000088 ROBERT P SMITH 
,__ ___ __, __ ~-----~--------1 AllOAESS 1314 BERGENLINE AVE 

COMPLAINT TYPE. 

Chance,y Division. Family Part. COUNTY OF: MERCER 

# "'C~ES I CO.DELINQUENT COUNT 

Officer and Oepanment liing polios report 

RALPH MASTRANGELO 
1270 WHITE HORSE AVE 
ATTN CRIMINAL RECORD 

ARREST DATE 

ONION CITY 
ONION 

PHONE; 201-869-0106 ( B l 

Name and addreaa cl school (anti~) or llf1"4'IOyer. 

Family Cou1 Docket Num: 
TRENTON NJ 08619 

Hi!lp8fllC or Lallnlt? Unknown 
1-Pohce __ ea.. __ •_.cc,BC.c.Dc...lc..2c..3c...4'----------------l Ra<l8: White 

NJ 

TERESTOF: 

07087 

GRADE 

_. MALE 
ooe 01/16/2008 

SSNI. S811. Eye: BROWN Hetght 5 ' 5 Wo,ght 12 0 Har. BROWN 

above named juvenile Is alleged, upon my personal knowledge/ information supplied by others, to be delinquent In lhat. on or about 09/ U/202, 

at lhe above named juvenile did: [ set forth facts regarding time. manner, place and essential elements of lhe alleged act) 
THE ABOVE-NAMED JUVENILE IS ALLEGED TO HAVE COMMITTED AN AGGRAVATED SAULT . 

THE ABOVE-NAMED JUVENILE IS ALLEGED TO FLEE , 

) 2C :ll-4A(2) 3) 

X 

.... 
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Next, the officer selects one of two choices:

1. Submit the complaint for review by prosecutor/senior officer prior to submitting to Superior 
Court for Probable Cause determination.  This is a required step for Custody Warrants.

2. Close the complaint – to continue later. 
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Upon clicking the “Submit for Review” button, a popup dialogue is displayed.  The officer clicks the  
“Continue” button to confirm submission of the complaint for review by the prosecutor/senior 
officer.
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Upon submitting the complaint for review by the prosecutor/senior officer, a confirmation message 
is displayed.  The officer then clicks the “Close” button.
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 With the complaint submitted, the prosecutor/senior officer logs into eCDR to review the complaint 
from their “Review Worklist”.

The prosecutor/senior officer clicks the complaint’s Actions dropdown and clicks “Open”. 
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Prosecutor/Senior Officer Review screen 
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Prosecutor/Senior Officer Review screen 
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Complaint Type - The complaint type selected by the submitting officer is displayed by default (i.e., “Custody 
Warrant” in this instance).   If appropriate, the prosecutor/senior officer can change the complaint type to 
“Summons” upon review. 
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Prosecutor/Senior Officer Review screen 
Status- The prosecutor/senior officer must select a charge status for each charge. The options: 

1. Accept – Accepts the submitted charge and degree.
2. Modify – Modify the submitted charge and degree.
3. Decline – Declines the submitted charge and degree. 
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**Note: If the prosecutor/senior officer selects “Modify” or “Decline” for any charge, the originating officer must resubmit 
the complaint for review by the prosecutor/senior officer.

The prosecutor/senior officer may also add an additional charge(s) by clicking the “Add Item” button.



New Jersey Judiciary

 
Prosecutor /Senior Officer Review screen 

By default, the submitting officer seal request is displayed, but can be changed by the Prosecutor/Senior Officer.    For a 
request to seal, the Prosecutor/Senior Officer must enter a checkmark in at least one of the four listed checkboxes.   In 
addition, appropriate details in support of the seal request are required.   Also, the Prosecutor/Senior Officer must certify 
good cause exists.   Finally, the Prosecutor/Senior Officer clicks the “Save” button.
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Prosecutor/Senior Officer Review screen 
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1 2 3

1. Return to Originator
2. Case Modify
3. Preview

Additional options - After selecting a Status for each charge, the prosecutor/senior officer can do any of 
the following:



New Jersey Judiciary

 
Prosecutor/Senior Officer Review screen 
Case Modify – After clicking “Case Modify”, different elements of the complaint can be changed starting with the 
Juvenile tab.  Click the Complaint tab to review the complaint and so on.
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Prosecutor/Senior Officer Review screen 
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Return to Originator – Once the prosecutor/senior officer completes the review (i.e., accepted, modified, 
declined the charges, added a new charge(s), etc.), the complaint is returned to the originating officer by clicking 
the “Return to Originator” button.
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Complaint Originator (LEO) Worklist (My Cases) 

To continue the process, the originating officer retrieves the complaint returned from the Prosecutor/Senior 
Officer review by selecting “Open” from the Actions dropdown list. 
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Complaint Originator (LEO) screen 
By default, the Juvenile tab is displayed.   The originating officer clicks the “Continue” button to proceed to the 
next tabs. 
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Upon clicking “Submit” on the last tab (Involved Persons), the originating officer is prompted to 
review the draft complaint. 
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Complaint Originator (LEO) screen
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The system displays the complaint draft for review.  The LEO clicks “x” to close the pdf when done 
and clicks the “Submit for Judge Review” button.     

Juvenile Custody Warrants - Law Enforcement 50

***If any change is made on any of the tabs (i.e., Juvenile, Complaint, Charges and Narrative, etc., the “Submit for 
Judge Review” button will be disabled, the only available options will be “Submit for Review” and “Close”.
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As a result, a confirmation message is displayed.  The officer clicks the “Close” button. 
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Complaint Originator (LEO) screen
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Probable Cause Determination by a Superior Court judge. 
Three possible outcomes:

1. Probable Cause found and a Warrant is authorized – a complaint warrant document will be generated and 
made available to the officer.  If so requested and granted, the case will be sealed for 10 days.

2. Probable Cause found, but a warrant is not authorized – the officer will have the option to submit that 
complaint to court as a Summons

3. Probable Cause not found – no further action can be taken
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Note the Sealed indicators, and Expiration Dates.
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Once the Superior Court judge determines Probable Cause and authorizes a Warrant, the 
eCDR complaint will be displayed in the “Juvenile Custody Warrants” workbasket – 
accessible to law enforcement officers statewide.  
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Prosecutor View 

If needed, a Prosecutor from the county where the case was docketed can 
request a seal extension as indicated below.  
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Prosecutor View 

The Prosecutor then clicks “Request Seal Extension”.  
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Prosecutor View 

As a result, “Extension Requested” is displayed in the Sealed column.  It will be up 
to the judge to grant or deny the request.  
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In turn, the judge can grant or deny the seal extension request.  
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As a result, of the judge granting the seal extension request, the expiration date is 
extended by an additional 10 days (from the prior 10/2/2024 to 10/12/2024).  
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The “FingerPrint” option signifies the ability to link a LiveScan Record to the juvenile.  This 
should be done before submitting the complaint for an RST request once the juvenile is 
taken into custody. 

This option will appear only when the Juvenile was not previously fingerprinted. 

Law Enforcement Officer View 
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Once the juvenile is taken into custody by any law enforcement officer within the 
state, that officer identifies the complaint, clicks the Action dropdown list, and 
selects Open to initiate an RST request.  
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Law Enforcement Officer View 



New Jersey Judiciary

The officer clicks the “Continue” button at the next screen.  
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Law Enforcement Officer View 
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The officer clicks the “Review Complaint” button.  
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Law Enforcement Officer View 
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The officer then close the complaint by clicking “X”.  

Law Enforcement Officer View 
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The officer selects “Yes” or “No” to indicate if the juvenile is in the custody of the officer submitting the 
RST request.
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Law Enforcement Officer View 
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If the juvenile is NOT in the custody of the officer processing the complaint, the RST request cannot be 
submitted to Family Intake staff.
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Law Enforcement Officer View 
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If the juvenile is in the custody of the officer, the court becomes a required entry.  The officer then 
clicks the “Continue” button to submit the RST request to Family Intake staff.
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Law Enforcement Officer View 
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The officer clicks the “Review Complaint” button.
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Law Enforcement Officer View 
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The officer clicks “X” to close the popup screen after reviewing the complaint.  

Juvenile Custody Warrants - Law Enforcement 68

Law Enforcement Officer View 
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The officer selects the appropriate radio button and clicks the “Submit to Intake for RST” button.  
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Law Enforcement Officer View 
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The officer clicks the “Continue” button on the subsequent popup screen.
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Law Enforcement Officer View 
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The officer clicks the “Close” button at the confirmation screen.
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Law Enforcement Officer View 
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RST is run by Family Intake staff.



New Jersey Judiciary

From the “My Cases (Municipal)” worklist, the officer can select Print or Review from the Actions 
dropdown list.  
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Law Enforcement Officer View 
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From the “My Cases (Municipal)” worklist, the officer can print the Detention Admission Form and 
Complaint from the Actions dropdown list.  

Law Enforcement Officer View 
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The Detention Admission form indicates the facility where the juvenile is to be taken as selected by 
Family Intake staff.  
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Law Enforcement Officer View 
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Note with this new process flow there is a new “Risk Screening Results” tab that displays the 
corresponding RST result.  This is displayed when Review is selected from the Actions dropdown list.
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Law Enforcement Officer View 
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