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• eFile – Existing Case
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eFile New Case
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eFiling Home Page
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To initiate a new case, regardless of whether the complaint involves a 
Local Property or State Tax case type, the filer will click the “New Case” 
button to launch the complaint filing process.
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eFiling –Enter Case Details
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For select case types, eCourts will offer to create the complaint, CIS and, if needed, the 

proof of service for both attorney and SRL filers. Info tips will display on the screen to 

provide the user with additional information if needed. Also, an Additional Allegations 

textbox will display, and the user can enter data into that field if needed.
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eFiling –Enter Case Details
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The user can opt-out of the auto-creation process for the Complaint and Proof of 

Service. If they do so, the Additional Allegations textbox will no longer display on 

the screen.
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eFiling – New Case
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The Enter Plaintiff screen will display the same fields as it currently does.
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eFiling – New Case
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The Enter Defendant screen will display the same fields as it currently does.
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eFiling –Enter Property
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If the filer has enabled the system to create the templates, once they have completed 

entering the property, the system will let the user know which of the municipal clerk, 

assessor and county board can be and can not be notified by eCourts. Also, for users 

not notified by eCourts, the system will offer to create a Proof of Service template, if 

the user acknowledges that they can serve all the unserved parties via hard copy on 

the same day as filing.
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eFiling – Preview Documents
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If templates have been enabled, once all of the party and property data has been 

entered, the user can preview the Complaint, CIS and, if applicable, the Proof of 

Service.
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eFiling – Preview Documents
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eFiling – Preview Documents
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eFiling – Preview Documents
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eFiling –Attach Documents
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If templates are enabled, the system would automatically attach the Complaint, 

Proof of Service (if applicable) and the CIS.  This functionality would be open to 

attorney and SRL filers alike.
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eFiling –Attach Documents
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If the user does not want to utilize the pre-attached templates, they can click the 

trash can icon and remove the attachment.
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eFiling – Document Security
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Document security can also be enabled for filing attachments. For more 

information, please consult the reference guide.

https://www.njcourts.gov/sites/default/files/attorneys/ecourts/training/tax-efile-confidential-documents.pdf
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eFiling – Accommodations
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Users would still be able to indicate any accommodations that would be needed.



August 1, 2024

eFiling – Payment
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If the system recognizes that a SRL is filing, they will only see payment options 

(Credit Card, ACH) that apply to them. The user would then submit their 

complaint filing.
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eFiling – eCourts Case Jacket
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The filing will be stored to the eCourts Case Jacket, with the Bar ID or SSO ID of 

the pro se displayed under the Entered By column.
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eFiling – TCMS
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The filing will automatically be entered into TCMS, and if filed by a SRL, the pro 

se ESSO ID will be captured as the filer.
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eFile Existing Case
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eFiling – Existing Case
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All other filing functionality for SRL’s, such as filing against an existing case, 

would match the current flow for attorneys.  Again the only difference going 

forward would be the inclusion of those info tips/help functionalities built into the 

screens throughout the filing process.
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eFiling – Existing Case
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eFiling – Document Security
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Document security can also be enabled for filing attachments. For more 

information, please consult the reference guide.

https://www.njcourts.gov/sites/default/files/attorneys/ecourts/training/tax-efile-confidential-documents.pdf
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eFiling – Existing Case
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Again, once submitted, the filing will be stored to the eCourts case jacket, with the 

pro se SSO ID captured in the Entered By column.
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The End
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