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Accessing Your JACS Accounts Online

Registering for a User Name and Password

To access your JACS accounts on line, you will need a Judiciary user name and password.

From the JACS Welcome page, click the link to obtain a NJ Judiciary secure sign on (SSO) id.

H

: New Jersey Courts

I!l Independence * Integrity * Fairness * Quality Service

Home Courtss Forms= General Information*  Legal* News & Publications*  Online Resources»  Opinions*  Programs & Servicess  Self-Help Center  Search

Welcome to the Judiciary Account Charge System (JACS) Login to JACS here
A JACS account gives you the convenience of charging filing fees and other fees instead of having to pay by Related Content
check, cash or money order. You must have an active JACS account in order to take advantage of JEFIS
electronic filing or to have electronic access to select court information systems through the Electronic Access « JACS Frequently Asked
Program (EAF). Questions (FAQ)
If you have access to JACS you can quickly and easily + JACS Request to change
+ Open anew JACS account Administrator (Form)
+ Make a deposit to your JACS account through our user-friendly ACH interface
« View (and print) your account activity whenever you need this information « JEFIS Electronic Filing
+ Request a convenient electronic copy of your monthly statement
» Update pertinent information related to your account « Electronic Access to Court
+ Close a JACS account that you no longer need Records
Already have a user ID to access JACS? To login, click here. + Public Access Reports

Need a user ID? To obtain a NJ Judiciary secure sign on (SSO) ID, click here. -
Want to learn more? To view online Help information, click here.

Questions? Browse our FAQ link on the right side of this page, or send us email via the Contact Us link at the
bottom of this page

Privacy Policy | Terms & Conditions | ContactUs | ©2013 New Jersey Judiciary

Registration Instructions

The first screen you will see will give you a brief explanation of the registration process. Click the
Continue button to proceed and the Back button to return to the JACS Welcome page.

Request Access to the Judiciary Account Charge System

Welcome to the Judiciary Account Charge System Registration.
Once the registration process is completed, you will be assigned a JACS User ID and provided with Login Information that will enable you to access JACS.
If you have completed the registration process and would like to login using your JACS User ID, click here

If you would like to register now, click ‘Continue’.

|
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Step 1 - Terms and Conditions

The next screen will give you the opportunity to review and accept the Terms and Conditions for the use
of our site. You will have to use the scroll bar on the right-hand side of the screen to be able to read the
entire Terms and Conditions document. Once you have reviewed and accepted the Terms and
Conditions (by clicking the certification checkbox), you will click the Continue button to continue the
registration process. Click the Back button to return to the previous screen.

Request Access to the Judiciary Account Charge System

STVl Terms&Conditions  Step 2 Registration ~ Step 3 Confirmation

JUDICIARY ACCOUNT CHARGE SYSTEM PARTICIPATION AGREEMENT ~
PROGRAM DESCRIPTION

The Judiciary Account Charge System (“JACS™) enables a participant (herein defined as an individual or business entity, by and through its authorized representative) to
electronically create, access, and manage one or more charge accounts (“account(s)”) which may be used to pay fees imposed by the New Jersey Judiciary (“Judiciary™).

TERMS AND CONDITIONS OF USE OF JACS
1. PARTICIPANT OBLIGATIONS

For each account maintained by the participant an “Administrator” must be appointed. By designating an individual to be the Administrator of an account the participant (v
acknowledges and agrees to abide by and be bound by the Terms and Conditions of Use of JACS (“Terms and Conditions™.)

By checking this box, you certify that you have received, understand and agree to the terms and conditions provided.

o o]

Step 2 - Do You Have a Bar ID?

The next screen asks if you have a Bar ID. If you do, this will used to create your user ID to access JACS. If
you do have a Bar ID, click the Yes radio button, enter your Bar ID and click Continue. If you do not have
a Bar ID, click the No radio button.

Request Access to the Judiciary Account Charge System

Step 1 Terms&Conditions IESEI P M Registration Step 3  Confirmation

Registration Process Overview

If you currently have one or more Judiciary User ID(s), an existing User ID may be assigned to you as your JACS User ID.
If you currently do not have a Judiciary User ID, a new JACS User ID will be assigned to you.

Your JACS User ID Login Information will be emailed to you upon completion of the registration process.

User Information

Fields denoted with an (*) are required.

* Do you have a NJ Judiciary Bar I®? @ Yes ()No *Barld:[ |
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Step 3 - Confirmation

If you provided your Bar ID in the previous step, the next screen you will see will give you a chance to
confirm that the information the system has about you is correct. If it is, click the Continue button.
Otherwise, click the Back button to return to the previous screen. This screen also gives you contact
information for the JACS Support unit if you require assistance.

Request Access to the Judiciary Account Charge System

Step 1 Terms&Conditions Step 2  Registration @ Confirmation

Please review all information provided below.
Click ‘Continue' to login with the User 1D shown below.
Click 'Back’ to edit the User ID information or send an email to jacssupport.mailbox@judiciary.state.nj.us or call 609-421-6100 for further assistance.

Administrator User Information

User ID: Erasfeisss Email:

If you clicked the No radio button in the previous step, you now have the opportunity to create a User
ID. Click the Register for Access button to start the process. Click the Back button to return to the
previous screen.

Request Access to the Judiciary Account Charge System

Step 1  Terms&Conditions Step 2  Registration @ Confirmation

ﬂ If you do not have a Judiciary issued User ID, a User ID can be obtained to access the system by clicking 'Register For Access'.

| Back‘ | Register For Access i

NJCourts Online Registration

If you have clicked the Register for Access button in the previous step, the next screen gives you the
opportunity to create a new User ID.

Login Information

You will create a User Id and password on the first part of this screen. Your User Id must be 9 — 15
characters in length, and it must be made up of letters and numbers only with no special characters.
Your password must be 8 — 15 characters in length. It must be made up of lower case letters and
numbers only with no special characters or spaces. Remember that passwords are case sensitive.

Login Information

# .
User Id: [9-15 characters [a-z,0-9]}

% .
Password: [8-15 characters [a-z,0-9])

*Confirm Password:
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Contact Information

You will provide your contact information on the second part of the screen. Please note that all fields
marked with an asterisk are required.

Contact Information

*First Name:
*Last Name:
‘ *Email:
*Confirm Email:
*Work Phone:
Business Name:
Address Linel:
Address LineZ:
City:
State/Province:
ZIP/Postal Code:

Country:

[US format 123-455-T850; non-Us format up to 20 digits)

[numbser and strest name}

(apartment/unit mumber}

NEW JERSEY -

[format: 12345 or 12345-5785)

UNITED STATES -

Security Information

The third part of the screen will give you the opportunity to select three security questions and provide
the appropriate answer to each one. These questions will be used to confirm your identity for activities
such as password resets.

Security Information

*Security Answer 2:

*Security Answer 3:

This information will be used to verify your identity in the event that you contact us regarding your registration.

*Security Question 1: - SELECT QUESTION - -

*Security Answer 1:
"'Conﬁrm Security Answer 1:

*Security Question 2: - SELECT QUESTION - -

[cannot contain any special characters)

[cannot contain any special characters)

*Confirm Security Answer 2:

*Security Question 3: - SELECT QUESTIOMN - -

[cannot contain any special characters)

*Confirm Security Answer 3:

Terms and Conditions

The last part of the screen gives you a chance to review the NJ Judiciary’s Privacy Statement. Click the
Yes radio button to accept these terms and conditions, then click the Register button. The Clear Form
button will remove all of the information you have keyed into this screen.

Terms and Conditions

Click here to read our Privacy Statement.

Do You Accept the Terms and Conditions®: @ ¥es () Mo

e

Clear Form Register
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Receive Activation Email

Confirmation Screen

Whether you are registering for JACS access using your Bar ID, or you have just created a new User ID,
the system will send an email link to the email address it has on record for you to complete your
registration process.

Step 1 Enter Registration Information (3 TV Bl Receive Activation Email Step 3 Activate Your Registration

Thank you for registering with NJCourtsOnline.com.

Instructions

1. In a few moments, you will receive an activation email containing an “activation link™.
2. Click on that link to complete vour registration.

Email Activation Link

This email will contain a link you will use to activate your account. You can either click on the link from
within the email, or you can copy and paste the entire link into your browser’s address bar.

] ] ] ] ] o ] -

IMPORTANT: This is an auvtomated response. Please do not reply to this email.
You have asked to be registered with NJCourtsOnline.com with the User ID: REEUPIECTESTER

Click on Eh@ :I.J.nr'; b&lOH OI O and paste the link into '!rou. browser to activate YDLI.I reu‘stra‘;‘.or
hetps = £ ek A R TR s R et B e e, SR R e e B I B R s R R

}leasa nota that the Tactivation link™ contained in this email will expire if it is not used within 7 days

Thank You,
NJCourtsOnline.com

AR R AR AR R R A R R R R R R R PR R R A PR R R R RS R R R e

IMBORTANT: This is an automated response. Pleasea do not reply to this emaifl.
e T T———T—TTTTTTTTTTTTTTTTTTTTTTTTTTTTTTOTTT

When you access the link in your email, the system will complete your registration process. At this point
you can proceed to the JACS Login screen.

Registration - Activation Completed

Step 1  Enter Registration Information Step 2 Receive Activation Email S eIl Activate Your Registration

Thank you for activating your registration. You may now login with the User ID and password you created.

o
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Login to JACS

New Jersey Courts Home Page

You will access your JACS accounts through the New Jersey Courts home page.

You will find a link to the JACS Welcome page on the left-hand side of the page in the Essential Links.
There will also be a link from the Online Resources menu tab.

%New Jersey Courts | | g
I|J Independence - Integrity « Faimess » Ouality Service L e = 3 : - L : . "'—'—ﬁ—u

Home Courts~ Farms« General Legal~ MNews B Opinions~ Programs B Self-Help Search
Infarmatian= Publications= Services= Center

- i)
. 11 [(&d| Pay Your Traffic

Quuatiom ebout uaing KIH Chirect? Contect un.

MJ] Courts en Espafial
State of New Jersey
MJ] State Bar Assoc.
About MJ Courts

ADA Accommodations

i Check Jury Reparting Message

& Attorney Registration and
Contact Infarmation

Civil Mediation Resources

Administrative Offices Chief Justice Forms Committee to Speed Resolution of Civil Actions. Read the ‘ .

o Relesse Foreclosure Prevention
Calendars & Schedules ress he ' Resaurces
Concerned about Fair Kelly A. Law Mamed Trial Court Administrater for Camden Vicinage. Read the r Law and General Equity Motion
Treatment? Press Release. COrders

Driving Directions ’

2 The Attorney General’s Office has filed a brief on behalf of respondent Gov. Chris & Take Our Survey
Christie in opposition to an application for injunctive relief in the Senate election 2 NICourts on the Go
Pragram matter. Read the brief,

Guardianship Monitering

Job Oppertunities =~ 1 o)
EE A brief requesting injunctive relief in the Senate election matter has been filed m =) ﬂ Bﬂ =
Judiciary Electronic Filing Read the brisf,

System (JEFIS)

Interpreting Services An appellate panel has issued an order regarding the writ of election issued by ENSURING
X L Gow. Chris Christie on June 4, 2013. Read the arder, AN OPEN DOORTO
Multicounty Litigation J‘USTICE
Center Preadmission Pro Bono Requirement Working Group Report Published for
JACS Login Screen

You will enter your NJ Judiciary user name and password on this screen and click the Login button. If you
do not have a NJ Judiciary user name or password, please refer to the section called Registering for a
User Name and Password.

Login

Enter your User ID and password.
If you have been provided with a temporary password, login below.

User Id:

Password:

o | o

For Login Help, click "Reset Password" or to request information about
your existing id click "Request User Id Information”.

Reset Password ] ’ Request User Id Information
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Request User ID Information

If you have forgotten your user ID, click the Request User ID Information button on the Login screen.

Login

Enter your User ID and password.
If you have been provided with a temporary password, login below.
User Id:

Password:

For Login Help, click "Reset Password" or to request information about
your existing id click "Request User Id Information”.

[ Reset Password ] [ Request User Id Information i

This will display the Request User ID screen. Enter the same email address you used when you
registered for your user ID and click the Submit button.

Request User ID

Instructions

1. Please enter and submit your email address and we will send your User ID information to you.
2. The email address you enter must match the one you used when you registered.

*Email:

The system will confirm that your request has been received.

Request User ID - Email Sent

We have received your request to obtain your User ID(s). An email containing your User ID(s) has been sent to you.

A message will be sent to the email address you provided in the Request User ID screen with the User ID
information associated with that email address.
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Password Reset

If you have forgotten your password, click the Reset Password button on the Login screen.

Login

Enter your User ID and password.
If you have been provided with a temporary password, login below.

User Id:

Password:

For Login Help, click "Reset Password" or to request information about
your existing id click "Request User Id Information”.

[ Reset Password ] [ Request User Id Information]

This will display the first step of a four step process. Enter your User ID and click the Submit button.

Reset Password - Enter User ID
m Enter User ID Step 2  Answer Security Question(s) Step 3 Receive Reset Password Email

Instructions

Resetting your password is a 4-step process:

1. Enter your User ID and click the submit button

2. Enter your security answer(s) and click the submit button

3. Click the submit button to receive a Reset Password Email containing a "reset password" link
4. Click on the "reset password" link in order to enter your new password

*Enter your User ID :

Step 4

Enter New Password

You will then be asked to answer the three security questions you created when you registered for your
User ID. The answers are not case sensitive, but you must use the same answer you used when you
created the question. (For example, if the original answer to one of your questions was NYC, you could
not enter New York City or N.Y.C. for a match.) Answer the security questions and click the Submit

button.

Security Information
All security questions must be answered correctly before proceeding.

User ID: mesmsgadesd

*Security Question #1: Wiig

* Security Answer #1:
*Security Question #2:  WSEHEEER SR

*Secum‘ty Answer #2:

*Security Question #3:

*Secum‘ty Answer #3:
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After you successfully answer your three security questions, the system will ask you to verify the email
address to which a link should be sent to reset your password. This screen also gives you the chance to
change your email address if the one originally associated with your User ID has changed. Verify your
email address and click Submit.

Security Information

User ID:  s#iisiGeats

Ernails PSR S ORE AR

(If you would like to update your email address, Please update here)

The system will confirm that your request has been received.

Instructions

1. Ina few moments, you will receive the Reset Password Email containing the "reset password” link.
2. Click on that link to enter your new password.

When you receive the password reset email, either click on the imbedded link, or copy and paste the
URL into your browser’s address window. The system will give you a screen to change your password.
Choose a new password, and confirm it, then click Reset Password.

Note: Remember that your password must be 8 — 15 characters in length. It must be made up of lower
case letters and numbers only with no special characters or spaces. Passwords are case sensitive.

Password Information

* New Password: (lower case, 8-15 characters [a-z,0-9])

* Confirm Password: (re-enter the new password)

Reset Password
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Home Page Account Selection

Welcome Screen

The first screen you will see when you log into NJ Courts Online is the Welcome screen. This screen will
have tabs available for you to select any application to which you have been granted access. To access
the Judiciary Account Charge System (JACS) click the system’s menu tab.

NJCourts Online NJCourts Online | Reset Password | Log Out

=
i New Jersey Courts a1
lll independence - integriry * Faimess + Guality Service 3

My Registration | My Access ‘ 7 FRSPVERTEET Logged In

Judiciary Account Charge System
Welcome

You have access to the above application(s). To access an application, please click on the application's tab below the My Access tab.

Judiciary Account Charge System (JACS) Home Page

The first screen you will see when you access JACS is the Home Page, titled Manage My Account(s). If
you have JACS accounts, they will be displayed here. You can select the account you wish to access in

one of two ways: click the radio button next to the account number and click the Continue button, or
move the cursor over the account number until it is selected and click on it. (You will generally see the

cursor change from an arrow { (-] } to a pointing finger { 35 } when this happens.)

This screen will display up to 5 accounts at one time. If you are associated with more than 5 accounts,
use the paging arrows in the upper right hand corner of the account table to view more accounts.

If you are not associated with any JACS accounts, you will see only the system messages and the link to
create a new account. See the section on opening a new account for more information about opening a
new JACS account.

HOME | MY ACCOUNTS | CREATE NEW ACCOUNT |
Judiciary Account Charge System (JACS)

Manage My Account(s)
Please select the account you would like to manage and click "Continue”.

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.
n All accounts must maintain a minimum balance of $300.00.
n Click arrows to view additional Accounts.

Charge Accounts ] 2 & @«
Select | Account Number | Account Status | Account Name ¢ Account Balance
ACTIVE BLAEEE
ACTIVE B3GR

To create a new account: Create Mew Account

(o] g
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Account Information

The first screen you will see after you have successfully selected an existing account is the Account
Information screen. This screen will present you with a summary of the account. Depending on the

privileges you have been granted, you will see menu tabs across the top of the screen for the functions
you are allowed to perform for this account.

Note that the privileges you have for one account are completely separate from those you may have for

any other JACS account, so you may see different menu tabs depending on which JACS account you are
viewing.

If you wish to return to the Home Page from here, click the Back button or the Home menu tab at the
top of the page.

Home FAQs Help My Registration Logoff

’tf New Jersey Courts

- LI}
qQ LT
lI ndependence - ntegrity Fairess - Guality Service ﬁ
id b (309, ! 3 [ 2 .
HOME I MY ACCOUNTS ‘ CREATE NEW ACCOUNT | PR logged in
View Account Information I| Wiew/Print Activity | Fund Account ‘ Manage Users Update Account | Close Account I
Account Information
Account Name: BFFETEEY Firm ID:

Account Balance: $38Rs357 Account Number: 32ELFE

Account Status: ZZREHE Account Opened: 184382358
Mailing Address 1: ZRHESRTTRT
Mailing Address 2: &4

City: S8EaER State: K Zip Code: GBASSAETA%
Phone Number: $Reaiaebasng Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | ® Copyright NJ Judiciary 2013 |
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Opening a New JACS Account

Judiciary Account Charge System (JACS) Home Page

The first screen you will see when you access JACS is the Home Page. If you already have other JACS
accounts, they will be displayed here. If you are not associated with any JACS accounts, you will see only
the system messages and the link to create a new account. Click this link (or the Create New Account
menu tab) to begin the process of opening a new JACS account.

Iuddeciary Account Charge System Home  FAQH Help  Logofl
[ r - e [
+ New Jersey Courts -

i‘lljl PR ¢ FIRGETy ¢ et - (RaiTy v

MErsi MY ACCOUNTS I CREATE NIW ACCOUNT I . . . I . B . WM%HW“
Judiciary Account Charge System (JACS)

Welcome o the Judiclary &ccount Charge Syiberm.
Systeen will not be avallalie on Sunday, May 15 2002 Trom 500 am - 10500 am dus D0 SyE0em malnienance,
Fer aiskitance, pleaie oontscl jact. malbox® judiclary stabe.nj.u

Manage My Account(s)

There are no existing Sooomnts to view.

To create a new acommt: Creabe Mew Acoount i

Step 1 - New Account Requirements

The first screen in the process will explain the requirements for opening a new JACS account. You must
click the checkbox certifying that you have read and understand these requirements, and then click the
Continue button. If you wish to return to the previous screen, click the Back button.

Create A New Account

Step 1 New Account Requirements Step 2  Account Information = S§tep 3  Terms & Conditions  Step 4  Confirmation
Account requirements:

To open an account you will be required to certify that you individually, or as the authorized representative of the business entity, have reviewed, understand and agree to be bound
by the terms and conditions of use of the JACS system.

You will be the default administrator of the newly opened account. Please note that you can easily delegate this role by submitting the Request to Change Administrator form.

New accounts require a minimum initial deposit of $500. New accounts will not be activated until this deposit is received. If a newly opened account is not funded within 30 days, it
will be closed.

’ [Z] I have read and understand the requirements associated with creating a new account.

=
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Step 2 - Account Information

The next screen will gather information for the account you wish to open. Please note that fields marked
with an asterisk are required. The Account Name should be the legal entity for which you are opening
this account, usually your firm name. The Mailing Address should be the address to which all
correspondence related to this account should be sent.

Please note that your name, phone number and email address are displayed in the Account
Administrator Information area. If you wish to make someone else your Account Administrator, please
see the instructions for changing an Account Administrator in the section titled Updating Your JACS
Account Information.

Once you have entered your account information click the Continue button. If you wish to remove all
the information you have entered, click the Reset button. If you wish to return to the previous page,
click the Back button.

Create A New Account

Step 1 New Account Requirements m Account Information Step 3  Terms & Conditions  Step 4  Confirmation

Please provide the required information

Fields denoted with an (*) are required.

Account Information

* Account Name: * Phone Number: - - Extension
* Mailing Address 1: Mailing Address 2:

* City: * State: Ny ’T * Zip Code:

Administrator Information

Administrator Name: B RERRaS Administrator Phone: S&apsyimsss
Administrator Email: REE R BT mn i aNuETATR SR

Step 3 - Firm Association

The next screen gives you the chance to associate your Firm ID with your new JACS account. You can
search for your Firm ID if you do not know it. If you do not have a Firm ID, or do not choose to associate
it with your JACS ID at this time, you can skip this step.

If you elect to skip this step, you will be able to add a Firm ID to your account later through the Update
Account function.

Note: Firm ID is applicable only to private law firms, solo law practitioners, select government
agencies and certain non-profit organizations.

If you do elect to associate your account with your Firm ID, you can either enter your full 9-character
firm ID, or enter all or part of your firm name for an alphabetic search. When you have entered your
search criteria, click the Search Firm button.

Firm Association

If you want to associate Firm with new charge account, please perform search and click 'Associate Firm' button, else click ‘Skip This Step’ button to skip this step.

n Enter search information and click "Search Firm" to associate a Firm ID to this account. A Firm ID can also be associated to an account after it is created and activated
via the Update Account privilege. A Firm ID is not required to open a charge account.

Enter Firm ID OR Enter Firm Name I i__S_ea rch Firm: ‘
Note: Firm 1.D. is applicable only to private law firms, solo law practitioners, select government agencies/staff, and certain non-profit organizations.

I [Back] [Sk\p This Stepl I
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Select the appropriate entry from the resulting list, click the certification checkbox, and click the
Associate Firm button. If you do not wish to associate your JACS account with a Firm ID at this point,
click the Skip This Step button. The Back button will return you to the Account Information screen.
(Step 2 in this process.)

Firms

Select Firm ID & Firm Name ¢ Street1 Street2 City State Zip [
Number

© e n peits e

s

[] By checking this box you are certifying that the firm id associated is correct, and that you are authorized to make these changes to the account.

I lBackI [Assoc\ate Flrm] [Sklp This Step] I

Step 3 - Terms & Conditions

The next screen will give you the opportunity to review and accept the Terms and Conditions associated
with maintaining a JACS account. You must click the checkbox indicating that you have read, understand
and agree to these Terms and Conditions. Once you have done this, click the Continue button to
proceed to the next step. If you wish to return to the Firm Association page, click the Back button.

Please read Terms and Conditions and certify

[ ]

[¥] By checking this box, you certify that you individually, or as the authorized representative of the business entity, have reviewed, understand and agree to be bound by the

’ terms and conditions of use of the JACS.
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Step 4 - Confirmation

The next screen will give you the opportunity to review and verify your account information. If the
information displayed is correct, click the Create Account button. If you need to change any of the
account information, click the Back button to return to the Firm Association page.

Create A New Account

Step 1 New Account Requirements = Step 2 Account Information = Step 3  Terms & Conditions m Confirmation

Confirmation

Please verify that all provided information is correct.
Click "Create Account” to initiate account creation.
Click "Back” to edit your information.

Account Information

Account Name: HERHEFRZHNETER 2T

Mailing Address 1: 12332 @ S SEDINE AbdiE

Mailing Address 2:

City: Hesiinesi State: K Zip Code: 359
Phone Number: Bisasiseiing Extension:

Administrator Information

Administrator Name: E2Rems Administrator Phone: $3:§2250a 58
Administrator Email: SR S8R esm i SRR ISR

I iCreate Account

New Account Confirmation

After the account is created, you will see a confirmation message that contains your new account
number. There will also be a reminder of the $500 initial funding requirement and a link to a page with
your funding options.

For more information on funding your JACS account, please see the section Funding a JACS Account.

New Account Confirmation

Your charge account has been created successfully with Account number Tolliseg
This account will remain in a status of "Open Pending" until it is funded with a minimum initial deposit of $500.

If you would like to fund your account, please click here ti get more details.
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Updating Your JACS Account Information

Account Information

In order to use the Update Account function, you must have been granted the privilege to perform
updates for that account. If this is true, you will see the Update Account tab on the Account
Information screen. Click this menu tab to go to the input screen.

If you do not see the Update Account menu tab, you should contact your Administrator to have this
privilege added to your user profile.

Judiciary Account Charge System Home FAQS Help My Registration Logoff

’ENCW Jersey Courts k
‘III' ndependence  integrity * Faimess - Quality Service iI? =h |

HOME | MY ACCOUNTS ‘ CREATE NEW ACCOUNT |

View Account Information | Wiew/Print Activity | Fund Account ‘ Manage Users Update Account Close Account |

Account Information

Account Name: BFRFESSEY Firm ID:
Account Balance: $7% R Account Number: $2ELFE
Account Status: ZIREHE Account Opened: 1843E3%3
Mailing Address 1: ZESrse TR
Mailing Address 2: &4
i State: Kd Zip Code: GREEEH3IR%

Phone Number: SRz Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | @ Copyright NJ Judiciary 2013

Updating Account Information

The Update Account screen has three parts. The top of the screen will give you the opportunity to
change the following account information fields:

Account Name — This should be legal entity for this account, usually your firm name. Typically you would
update this if your firm name changes.

Firm ID — This is an identifying number that applies to private law firms, solo law practitioners, select
government agencies/staff, and certain non-profit organizations. If you have a Firm ID, but do not know
what it is, a Search facility has been provided.

Phone Number / Extension — This should be the phone number associated with the Account Name,
typically the firm number.

Mailing Address Fields — This should be the address where any correspondence related to this account
should be sent. Typically you would update this if your office moves or if responsibility for this JACS
account is transferred to another location.

Once you have updated the name, phone number or address fields as necessary, you must check the
certification box indicating that you are authorized to make these changes. Then click the Update button
to save your changes.

If you wish to return the updated fields to their original content, you should click the Reset button. Note
that you must do this before clicking the Update button. Also, if you click the Reset button, all updated
fields will be returned to their original content.
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If you wish to return to the Account Information screen without making any changes, click the Back
button.

Update Account

Fields denoted with an (*) are required.

Account Information

Account Balance: $E Rt * Account Name: [% ! | Account Number: S5
FirmID:[ | [Search/Modify| Remove| Whatis Firm ID?

Mote: Firm I.D. is applicable only to private law firms, solo law practitioners, select government agencies/staff, and certain non-profit organizations.

Extension| |

| Mailing Address 2: [ |

Account Status: A Account Opened: 182948545 * Phone Number: |o

* Mailing Address 1: [z

] | #State: # Zip Code: [g

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

# City: [z

‘D By checking this box you are certifying that the updated account information provided by you is true and correct, and that you are authorized to make these changes to the
account.

Back Reset Update

Updating Account Administrator Information

The second part of the Update Account screen will give you the opportunity to change the phone
number or email address for the Administrator for this JACS account.

After you have made the necessary changes click the Update button to save your changes.

If you wish to return the updated fields to their original content, you should click the Reset button. Note
that you must do this before clicking the Update button. Also, if you click the Reset button, all updated
fields will be returned to their original content.

If you wish to return to the Account Information screen without making any changes, click the Back
button.

Note that you cannot change the Administrator name on this screen. In order to do this, please see the
next section, Changing the Administrator.

Administrator Information

Administrator Name: RESerspag # Administrator Phone: -

* Administrator Email: g

Back H Reset Update
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Changing the Administrator

The third part of the Update Account screen will give you instructions on how to change the
Administrator for this JACS account. You must complete a form and send it for processing to the JACS
Support Unit. The screen provides email, regular mail and courier addresses to use, depending on your
preference.

Click the link to access the Request to Change Administrator form. Please note that all fields on this
form must be completed for the form to be processed.

Instructions for Changing the Administrator

To request a change to the Administrator please complete a Request to Change Administrator form.
The new Administrator's user ID for the JACS must be provided on the request form. User IDs can be obtained at :

https://ttnwebsealqe1.courts. judiciary.state.nj.us/ttnwasqa3/sso/register.do?action=register&appld=JACS

. Request to Change Administrator Form
Requests can either be emailed or mailed to one of the addresses provided below:

Email: Regular Mail: Overnight Mail and Lawyers Service:
Jjacssupport.mailbox@judiciary.state.nj.us Administrative Office of the Courts Administrative Office of the Courts
JACS Support Unit JACS Support Unit
PO Box 980 25 Market Street - 6th Floor - North Wing
Trenton, New Jersey 08625-0980 Trenton, New Jersey 08625-0980

You must identify your account number and account name as they are shown in the JACS system on the
first part of the form. You must also provide the JACS User Id for the person who will become the
administrator.

Note: If the person who will be the new administrator does not have a JACS User Id, they must obtain
one before you can complete this form. Please see the section Registering for a User Name and
Password for detailed information on obtaining a JACS system User Id.

Please note: You must provide the *INew"” Administrator’s User Id for the JACS system on this form. User Ids can
be obtained at http:/ /www.njcourts.com/jacs/selfregister.

To request a change to a JACS Adnmunistrator please provide the following required information:

L
Account Number:

Account Name:

—

“New” Admunistrator’s JACS System User Id:

You must certify, sign and date the form, as well as provide a telephone contact number, on the second
part of the form. Please print your name clearly, then provide your signature in the space provided.

I certify that I have reviewed, understand and agree to the conditions listed above, and that I am
authorized to change the JACS Administrator on the aforementioned account.

Date:

Name

Point Signatuse

Phone Number:
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Viewing and Printing JACS Account Activity

Account Information

In order to use the View/Print Activity function, you must have been granted the privilege to view and
print activity for that account. If this is true, you will see the View/Print Activity tab on the Account
Information screen. Click this menu tab to go to the search screen.

If you do not see the View/Print Activity menu tab, you should contact your Administrator to have this
privilege added to your user profile.

Judiciary Account Charge System Home FAQS Help My Registration Logoff
= w3 =
- e
qi New Jersey Courts - !
lIl ndependence - Integrity + Faimess * Guality Service L

HOME | MY ACCOUNTS ‘ CREATE NEW ACCOUNT |
View Account Information Wiew/Print Activity Fund Account ‘ Manage Users | Update Account | Close Account |

Account Information

Account Name: ERFESREYIRGERE Firm ID:
Account Balance: $358:37 53508 Account Number: $2ELFE
Account Status: ZIREEE Account Opened: 1843E3%3

Mailing Address 1: ZREE&RTTIT
Mailing Address 2: &4

City: S8EaER State: K Zip Code: GBASSAETA%
Phone Number: SRz Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | @ Copyright NJ Judiciary 2013
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Searching Account Activity by Date

The center section of the View and Print Activity screen gives you the opportunity to search for specific
account transactions by date and type of activity. You must select both start and end dates for your
search, and you must select one of the radio buttons for the type of activity.

The Start Date must be today’s date or earlier. The earliest date you can select is twelve months in the
past. You can use the calendar icon to select a date.
The End Date cannot be earlier than the Start Date or later than today’s date. It cannot be more than

three months later than the Start Date. If you wish to search a single day’s transactions, the End Date
can be the same as the Start Date. You can use the calendar icon to select a date.

Deposit: Select this radio button to see all deposit activity for this account within the date range you
have chosen. This information will include deposits as well as any deposit adjustments.

Electronic Access: Select this radio button to see any charges related to the use of the public access
program incurred within the date range you have chosen.

All Other: Select this radio button to see any transaction not related to deposits or electronic access
within the date range you have chosen.

View And Print Account Activity

Account Information

acooumt Balance: 54, 050,00 Actount Manne; FEER i S i e ArommE Humber: SRS Acoount Status; ACTIVE
j ACcount Balancs may not reflect cumrent diy changs acttvity unill the next day, Accowunt balances detall cam b viewed onling
Search Account Activity By Date ' l A
( \ _
* Srart Date{MvL DD YY) ® Enad Dake{m DOV YY) Depagit Elaciroric Abtesy AL Cribeey L '§-_E_ﬂ-!t_.+_l__ |

B Minimam search range i 1 day and maximum search range is J months within the most recent 12 menth period ‘

Bl o man o e

When the search results are displayed, you have several options. Click Download PDF to open the file in
your PDF viewer. Click Download CSV to export the file into spreadsheet software. Click Back to return
to the View and Print Activity screen without downloading the search results file.

[ Back H Download PDF ll Download CSV l
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Downloading Search Results as a PDF

When you click Download PDF the messages you will see will depend on the browser you are using.
Here are a few examples based on commonly used browsers.

If you are using Windows Internet Explorer as your browser, you will see the message box:

File Download @

Do you want to open or save this file?

Iﬁi: MName: CrystalViewer.pdf
Type: Adobe Acrobat Document \
From: ttntamédevl.courts.judiciary.state.nj.us

Open ][ Save ][ Cancel ] I

ham your computer. f you do not trust the source, do not open or
save this file. What's the risk?

l--' \l While files from the Intemet can be useful, some files can potentially
"
\g

Click Open to open the file in your PDF viewer. Click Save to store the file on your computer or your
network. Click Cancel to end the transaction without downloading the search results file.

If you are using Google Chrome as your browser, you will see the file appear as an available download:

E CrystalViewer.pdf M ¥ Show oll downlozds... ¥

Click on the file name to open the file in your PDF viewer.

If you are using Mozilla Firefox as your browser, you will see the message box:

Opening EEpusnl_Actlwty_Transacll ons_FDr_142724_F2m£5:02:?013_. @

You have chosen to cpen:

'@ ..ransactions_For_142724 From_06-02-2013_To_07-03-2013.pdf

which is & Adobe Acrobat Document (1.6 KB)
from: https://ttntamGdevl.courts judiciary.state.nj.us

What should Firefox do with this file?

() Openwith |Adobe Acrobat (default) hd

@ Save File

[T] Do this automnatically for files like this from now on.

Select the appropriate radio button (either open the file with your PDF viewer or save the file on your
computer or network) and click OK. Click Cancel to end the transaction without downloading the search
results file.
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If you are using Apple Safari as your browser, you will see the message box:

—_ Do you want to open or save this file?

Mame: Deposit_Activity_Transactions_For_142724 Fr...

|_ @ Type: Adobe Acrobat Document
From: ttntamGdevl.courts.judiciary.state.nj.us

[ Open ] [ Save ] [ Cancel

Click Open to open the file in your PDF viewer. Click Save to store the file on your computer or your
network. Click Cancel to end the transaction without downloading the search results file.

If you are using another browser your options may vary. As a default, you can always elect to open the
file and then save it from your PDF reader.

Downloading Search Results as a CSV

When you click Download CSV the messages you will see will depend on the browser you are using.
Here are a few examples based on commonly used browsers.

If you are using Windows Internet Explorer as your browser, you will see the message box:

File Download [&

Do you want to open or save this file?

X j MName: ..For 142724 From_2013-06-01_To_2013-08-20.csv
d Type: Microsoft Excel Comma Separated Values File, 1....
From: ttntamé&devl.courtsjudicary.state.nj.us

Cpen ] [ Save ] [ Cancel ]

= e | While files from the Intemet can be useful, some files can potentially
\a harm your computer. f you do not trust the source, do not open ar
= save this file. What's the risk?

Click Open to open the file in your default spreadsheet software. Click Save to store the file on your
computer or your network. Click Cancel to end the transaction without downloading the search results
file.

If you are using Google Chrome as your browser, you will see the file appear as an available download:

L CrystalViewer.pdf M ¥ Show oll downlozds... %

Click on the file name to open the file in your default spreadsheet software viewer.
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If you are using Mozilla Firefox as your browser, you will see the message box:

Opaning Deposit Activity TransactioniFo 142724 From_2013-06-02 [
pening Deposit. ivity_Transactions_For_ _From_2013-06-02_...

You have chosen to open:
@ ...ransactions_For_142724 From_2013-06-02_To_2013-07-03.csv

which is @ Microsoft Excel Comma Separated Values File (302 bytes)
from: https://ttntamGdevl.courts,judiciary.state.nj.us

‘What should Firefox do with this file?

Microsoft Excel (default) -

() Save File

[] De this automatically for files like this from now on.

Select the appropriate radio button (either open the file with your available spreadsheet software or
save the file on your computer or network) and click OK. Click Cancel to end the transaction without
downloading the search results file.

If you are using Apple Safari as your browser, you will see the message box:

S

— Do you want to open or save this file?

Mame: Deposit_Activity_Transactions_For_142724 Fr...
|' @ Type: Microsoft Excel Cornma Separated Values File
From: ttntambdevl.courts.judiciary.state.nj.us

Open ] [ Save ] [ Cancel

Click Open to open the file in your default spreadsheet software. Click Save to store the file on your
computer or your network. Click Cancel to end the transaction without downloading the search results
file.

If you are using another browser your options may vary. As a default, you can always elect to open the
file and then save it from your spreadsheet software.
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Viewing Your Monthly Statements

The bottom portion of the View and Print Activity screen gives you the opportunity to view monthly
JACS account statements. Statements are available on line for the most recent 12-month period. You
must select a month from the drop-down list provided. Once you have made your selection, click the

Submit button.

Alternatively, you can click the link “Draft report for current month” to view the current month-to-date
statement information. Keep in mind that this is a draft of the current month’s statement, not the final

version you will see after the month ends.

The Back button will return you to the Account Information screen.

View And Print Account Activity
Account Information

Account Balance: $526445 Account Number: #535785% Account Status: FEGER
Account Name: #3885 Sz

ﬂ All accounts must maintain a minimum balance of $300.00.

T e e o, e —

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

]
Request Monthly Account Statement l '
* Select the account statement month:  |March 2014 v Draft report for current month

n You can request statements for the most recent 12 month period.

”

Submit

The statement you request will be emailed to you at the email address JACS has on record for you.
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Manage JACS Users

Account Information

In order to use the Manage Users function, you must either be the Administrator or you must have been
granted the privilege to manage users by the Administrator for that account. If this is true, you will see
the Manage Users tab on the Account Information screen. Click this menu tab to go to the Manage
Users screen.

If you do not see the Manage Users menu tab, you should contact your Administrator to have this
privilege added to your user profile.

Judiciary Account Charge System Home FAQs Help My Registration Logoff

hv' New Jersey Courts

‘lll ndependence - integrity + Fairness  Guality Service

HOME | MY ACCOUNTS ‘ CREATE NEW ACCOUNT |

View Account Information | View/Print Activity | Fund Account Update Account | Close Account |
Account Information

Account Name: BFFESSEyiasig Firm ID:
Account Balance: $33R35 508 Account Number: $22iFE
Account Status: BIuEEE Account Opened: 18/3%E3%2

Mailing Address 1: ZRSE&HTRIT
Mailing Address 2: &4

City: HERGHR State: Kd Zip Code: GEEETATTR%
Phone Number: SR Easasaame Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | © Copyright NI Judiciary 2013
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Manage User Access

The top part of the Manage User Access screen identifies the account number and gives information
about the Administrator.

The second part of the screen lists any additional users who have access to this account, their contact
information and their access privileges. You can select an already-assigned user to modify or you can
add a new user.

Note: The Administrator can assign user privileges for up to five additional users. A user who has been
given manage user privileges can also assign privileges to other users. To add an additional user to the
JACS account, click on the Add New User button.

To modify an existing user’s privileges, click the appropriate Select radio button and click the Modify
button. Alternatively, you can click on the appropriate User ID.

Note: You cannot assign a privilege unless you have been assigned that privilege yourself. (For example,
you cannot give someone else the Fund Account privilege for an account unless you also have the Fund
Account privilege for that account.) You cannot change your own user privileges.

Manage User Access
Account Number: #2255

Administrator User |d: FHETREFPEIT Administrator Name: RSt Administrator Email: B A S RmenE R R e BT ST

Administrator Phone: &2977F34524

Select | User ID User Name Phone Number Email Access

i - [View/Print Activity, Fund Account,

Update Account]
n A collateral account must have 1 account administrator and can have up to 5 users.
View Account Information is the default access for any account user.

EERRR §99-999-9999 B R g e R

l Back H Add New User ” Modify

If there are no additional users associated with this account, the system will display the following
message:

There are no users linked to the account other than Administrator.

In this instance, the screen will not show the user table (illustrated above) or the Modify button. Your
only button options will be to add a new user or return to the Account Information screen via the Back
button.
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Modify User Access

The Modify User Access screen lists available privileges. Those that have been granted to the user will
have a check mark. You can select new privileges to assign or deselect privileges to remove. You can also
elect to remove all access.

You can select a privilege by clicking on the checkbox next to it on the screen. You can remove a
privilege by clicking on an already-checked checkbox. Note that the View Account Information privilege
is assigned as a default to all account users.

Once you have made the required changes, click the Save button. If you wish to return to the Manage
User Access screen without making any changes, click the Back button.

Modify User Access

User ID:  EMESSoE0ys Email: FREREREF iRty Phone: Efifradmist
User Name: iRt

Privileges: View Account Information [ |Remove All Access
[V ]View/Print Activity

[#]Fund Account

[¥Manage Users

[¥|Update Account

n Remove All Access - removes this user from the account.

When you click the Save button, the system will ask you to confirm your choice. Click the OK button to
confirm your changes. Click the Cancel button to return to the Modify User Access screen without
saving any changes.

Note: The appearance of this message box may vary slightly depending on the browser you are using,
but the message content and the button selection will be the same.

Message from webpage P

:I User Privileges will be Modified, Are You Sure?

[ ok || Cancel |

When you click the Save button and the system successfully stores your changes, you will be returned to
the Manage User Access screen. The access column of the user table will show the updated privileges,
and the system will display the following message:

O Access rights for the user B # have been modified successfully.

If you click the Save button to modify a user’s privileges, but have not changed anything for that user’s
profile, the system will display the following message on the Modify User Access screen:

W No changes were made to the privileges of the user BifER:
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Add New JACS User

The Add New User button starts a series of screens that allow you to associate a user with a particular
JACS account and assign that user specific account privileges.

Add New JACS User - Step 1

The first screen in this process contains the instructions that the user you wish to add to this account
must already have a User Id for the JACS system before they can be associated with a JACS account. This
screen provides a link to obtain a User Id if necessary.

Please see the section Registering for a User Name and Password for more detailed information about
the process to follow to obtain a User Id for the JACS system.

If the user you wish to add to this account already has the necessary User Id, click the Continue button.
Click the Back button if you wish to return to the Manage User Access screen.

Add New User

IRl Get UserID Step 2 Enter User ID Step 3 Confirm User Name & Add Privileges
Instructions

User must obtain a User ID for JACS before they can be added to an account. In order to get new user ID, please ask the user to register through the below url

https://ttnwebsealgel.courts.judiciary.state.nj.us/ttnwasqga3/sso/register.do?action=registerkappld=JACS

?

Add New JACS User - Step 2

The next screen in this process asks for the User Id for the person who is to be associated with this JACS

account. Enter the User Id and click the Continue button. Click the Back button to return to the previous
screen.

Add New User

Step 1 Get User ID @ Enter User ID  Step 3 Confirm User Name & Add Privileges

Enter User ID
A new user can be added to an account by entering the user's ID for the JACS system in the field noted below:

*User ID:

' | [(Bacc | [ continue |
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Add New JACS User - Step 3

The third screen in the process confirms the information about the user you are adding to the account
and gives you a list of account privileges that can potentially be assigned to this user. You can assign as
many or as few privileges as you want.

Note: The privileges you assign here apply only to this JACS account. All users associated with a JACS
account will have the privilege View Account Information.

To complete this screen, click the certification checkbox, click the checkboxes for the privileges you wish
to assign to this user, and then click the Save button.

To return to the previous page without adding this user to this JACS account, click the Back button.

Add New User

Step1 GetUserlD Step 2 Enter User ID m Confirm User Name & Add Privileges

Confirm User Name

Qur records show the following information related to the User Id you entered.
Please confirm this is the First Mame and Last Name of the user you would like to add to the account.
Click ‘Back’ to edit this information.

User ID:  #afidet Email:  EiE

First Name: Last Name: MRiEs
' [7|By checking this box, you are certifying that this information is correct, and that you are authorized to add this user to the account.

Add Privileges

Please select access privileges for " ERECAMEES " and click Save’

Privileges| View Account Information
[View/Print Activity
[CFund Account
[TIManage Users
[[Update Account

Once the system has successfully saved your changes, you will be returned to the Manage User Access
screen. The user table will include your newly added user, and the system will display the following
confirmation message:

0 New user BEYIEEE with privileges listed under Access has been added to the account successfully.
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Funding a JACS Account

Account Information

In order to use the Fund Account function, you must either be the Administrator or you must have been
granted the Fund Account privilege by the Administrator for that account. If this is true, you will see the
Fund Account tab on the Account Information screen. Click this menu tab to go to the Fund Account
screen.

If you do not see the Fund Account menu tab, you should contact your Administrator to have this
privilege added to your user profile.

Judiciary Account Charge System Home FAQS Help My Registration Logoff

£

!‘g New Jersey Courts

) s ey v iy v

HOME | MY ACCOUNTS ‘ CREATE NEW ACCOUNT |

View Account Information | Wiew/Print Activity Fund Accuuntl‘ Manage Users | Update Account | Close Account |

Account Information

Account Name: BRFETRENERISNE Firm ID:
Account Balance: $358:37 508 Account Number: 32ELFE
Account Status: ZZREHE Account Opened: 184382358

Mailing Address 1: ZRHESRTTRT
Mailing Address 2: &4

City: S8EaER State: K Zip Code: GBASSAETA%
Phone Number: SRz Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | ® Copyright NJ Judiciary 2013
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Funding Your JACS Account

The first step of the fund account process requires you to complete the funding request. To complete
this screen you must select the bank account you wish to use from a drop-down list of bank accounts
that were previously associated with your JACS account. Enter the amount to be transferred from your
bank account to your JACS account and click the Fund button.

Note: The amount you enter for the transfer request should not include any special characters such as a
dollar sign or comma. You should enter only dollars and cents with the decimal point.

The Reset button will clear any fields you have selected or keyed on this screen. The Back button will
return you to the Account Information screen.

If there are no bank accounts associated with this JACS account, or you need to add, update or delete a
bank account from the list of those associated with this JACS account, follow the Add, Update or Delete
Accounts link on this screen. Only the Administrator can add, update or delete from the list of bank
accounts associated with a JACS account, so only the Administrator will see the link on this screen.

Note: If you are an account user with the Fund Account privilege for this JACS account, and you do not
see the bank account you need to use for this transfer request on the Select a Bank Account drop-down
list, you should contact your Administrator to have the bank account added.

Please see the section Performing Bank Account Maintenance for more detailed information about the
process to follow to add, update or delete bank accounts associated with a JACS account.

Note: If you elect not to fund your JACS account electronically, this screen has instructions for you to
follow for manual funding. Please be aware that if you fund your JACS account manually, use of the
funds will be delayed due to the time it will take to deliver and process your check.

Fund Account Process

m Make Payment Step 2 Confirm Payment  Step 3 fiew Receipt

Account Information
Account Balance: $24582E5:82 Account Name: RS8R EE iR Account Number: TEEE8R Account Status: ACTIVE
Electronic Funding

* Select a Bank Account: My Account1 - * Amount: | Do not enter commas or 5. Example: 1235.89)

~ Add, Update or Delete Accounts

Deposits should be made payable to Treasurer, State of New Jersey and mailed to one of the addresses noted below:

Manual Funding

Regular Mail: Overnight Mail and Lawyers Service:
Administrative Office of the Courts Administrative Office of the Courts

JACS Support Unit JACS Support Unit

PO Box 980 25 Market Street - 6th Floor - North Wing
Trenton, New Jersey 08625-0980 Trenton, New Jersey 08625-0980

Please include your account number on all checks and correspondence.

=
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Confirming Your Funding Request

The second step of the fund account process requires you to review the details of the funding request,
and certify that you are authorized to make the request.

To complete this screen, click the certification checkbox and then click the Submit button.

If you do need to change any information for the funding request, or you do not wish to complete the
request at this time, click the Cancel button to return to first screen of the Fund Account Process
without completing this transaction.

Fund Account Process

Step 1 Make Payment ST Confirm Payment Step 3 View Receipt

Account Information

Account Balance: S¥7#E% Account Name: EiS#sssiialsiia Account Number: EF1333 Account Status: SEFFRD

Electronic Funding

ACH Transaction Amount: S IAHER
From:

Bank Account Mame: FERNERS
To:

JACS Account:

- | certify that | am authorized to make a JACS Account deposit using the bank account specified above.

By clicking "Submit, you authorize the MJ Judiciary to initiate an electronic ACH debit transfer in the amount specified above from the bank account specified above. You also

authorize your financial institution to honor this transaction.
Please ensure that funds are available in the bank account for this transfer before clicking "Submit’.

Click "Cancel to return to the prior screen without processing this transactions.

Viewing and Printing Your Transfer Confirmation

Once your funding request has been processed, the system will display the ACH Transaction
Confirmation. This screen will recap the details of your funding request and will provide you with the
Transaction Number for your future reference.

You have the option to print this page for your records by clicking the Print button.

Click the Close button to return to the Account Information screen.

Fund Account Process

Step 1 Make Payment Step 2 Confirm Payment m View Receipt

ACH Transaction Confirmation
Your ACH transfer in the amount of $ 30.00 for Bank Account Number *****3s2{ has been successfully scheduled on  2013-11-18 12:48:11.601182

From:
Bank Account Mame: Account 2
S L

Bank Account Number:

To:

JACS Account: S

TRAMSACTION NUMBER: 54983987

A confirmation email will be sent to the Administrator and all Account Users with Fund Account access stating that the account has been funded.
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Performing Bank Account Maintenance

Accessing the Bank Account Maintenance Function

If you are the Administrator for a JACS account, you will see a link on the first screen in the Fund
Account Process to add, update or delete accounts. Click on this link to access the Bank Account
Maintenance function.

Note: If you are not the Administrator for a JACS account, this link will not be available to you. You will
need to contact the Administrator for the JACS account to complete any necessary bank account
maintenance.

Fund Account Process

m Make Payment Step 2 Confirm Payment  Step 3 View Receipt

Account Information
Account Balance: 325825459 Account Name: BESER Sl Account Number: TSR Account Status: ACTIVE
Electronic Funding

* Select a Bank Account: My Account i ~ * Amount: ( Do not enter commas or 5. Example: 1235.89)

| Add, Ugdate or Delete Accountg Reset Fund

Manual Funding

Deposits should be made payable to Treasurer, State of New Jersey and mailed to one of the addresses noted below:

Regular Mail: Overnight Mail and Lawyers Service:
Administrative Office of the Courts Administrative Office of the Courts

JACS Support Unit JACS Support Unit

PO Box 980 25 Market Street - 6th Floor - North Wing
Trenton, New Jersey 08625-0980 Trenton, New Jersey 08625-0980

Please include your account number on all checks and correspondence.

Adding a New Bank Account

The Bank Account Maintenance screen gives you the opportunity to add a bank account to be used for
funding your JACS account.

To add a new bank account, select New Account from the Select a Bank Account drop-down box and
provide the following information:

Bank Routing Number: This is the nine digit number used by your bank for electronic transfers. You can
generally find it on a check from that bank. If you don’t have checks or cannot find the routing number,
you should contact your bank to get that information.

Bank Account Number: This is the unique number assigned to your account by the bank. Be sure to
include all digits for this account number, including any zeroes that start the number. You will be asked
to confirm this number by entering it again in the Confirm Bank Account field.

Account Holder Name: The name of the person the bank has on recod as the account holder.

Account Nickname: Assign this account a name that will display on the JACS Fund Account screen in the
Select a Bank Account drop-down box. This name should be something that will help you identify this
account when you are looking to fund your JACS account.

Type of Account: Indicate if the bank account is a checking account or a savings account.
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Bank Name: Provide the name under which your bank does business in the United States.

You can elect to make this your default bank account for funding this JACS account by clicking that
checkbox. It is not required to assign a default bank account. Finally, certify that you are authorized to
add this bank account by clicking the cerification checkbox and click the Save button.

Click the Back button to return to the Fund Account Process screen without adding a new bank account.

Click the Reset button to return all the screen fields to their original content.

Bank Account Maintenance

Account Information

Account Balance: @8 s BRI Account Mumber: ‘?3 Account Statuss AR

Bank Account Maintenance

* Select a Bank Account:

* Bank Routing Number: [ | 'o

* Bank Account Mumber: | | '0 ‘

* Confirm Bank Account | | o

Mumber: 0

* Account Holder Name: l:l

* Account Nick Name: [ |

* Type of Account: () Checking () Saving

* Bank MName: | |(alphabetﬁ, numbers, dashes, periods, parenthesis, spaces and apostrophes)

[] Make this my default Bank Account.

| certify that | have the ability to authorize electronic ACH debit requests to facilitate online JACS
account deposits using the bank account indicated above, and | authorize the bank to honor these
requests, | further certify that | am authorized to make changes to any bank account information stored
for use with this JACS account.

There will be no funds transfer at this time.

The ACH debit authorization and JACS account deposit will occur only when a Fund Account request is

completed.
Click "Back™ to return to the prior screen without changing this banking information.

Click “5ave™ to change this banking information.

I |Back‘ |Reset|

Note: Click on the @ icon to view help in finding the routing number and account number for your bank
account. Do not use routing information from a deposit slip.
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Updating an Existing Bank Account

The Bank Account Maintenance screen gives you the opportunity to update information for a bank
account you previously associated with your JACS account.

To update a bank account, select the account from the Select a Bank Account drop-down box.
Once you have made any necessary changes, click the certification checkbox then click the Save button.

Click the Reset button to return the screen field contents to what they were when this screen first
displayed. Click the Back button to return to the Fund Account Process screen without making any bank
account changes.

Note: The bank account number will be masked when the screen displays. If you need to modify the
bank account number, simply delete the masked account number and enter your new or corrected
account number.

Bank Account Maintenance

Account Information

Account Balance: 235558 Account Mame: # Account Number: #08y Account Status:

Bank Account Maintenance

* Select a Bank Account: My Account 1 W

* Bank Routing Number:

* Bank Account Number:

* Confirm Bank Account

Number:

* Account Holder Name:

* Account Nick Name: My Account 1 |
* Type of Account: (® Checking () Saving
* Bank Name: [255 |(alphabet§, numbers, dashes, periods, parenthesis, spaces and apostrophes)

Make this my default Bank Account.

[] I certify that | have the ability to authorize electronic ACH debit requests to facilitate online JACS
account deposits using the bank account indicated above, and | authorize the bank to honor these
requests. | further certify that | am authorized to make changes to any bank account information stored
for use with this JACS account.

There will be no funds transfer at this time.

The ACH debit authorization and JACS account deposit will occur only when a Fund Account request is
completed.

Click "Back” to return to the prior screen without changing this banking information.

Click "Save™ to change this banking information.

I Back | |Reset I

Note: Click on the @ icon to view help in finding the routing number and account number for your bank
account. Do not use routing information from a deposit slip.
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Deleting a Bank Account

The Bank Account Maintenance screen gives you the opportunity to delete a bank account from the list
of bank accounts you previously associated with your JACS account.

To delete a bank account, select the account from the Select a Bank Account drop-down box and click
the Delete button.

Bank Account Maintenance

Account Information

Account Balance: RESEEY Account Name: [i# Account Number: %5t Account Status: 3EFST
Bank Account Maintenance

* Select a Bank Account:

* Bank Routing Number: | @

* Bank Account Number: | @

* Confirm Bank Account

Number:

* Account Holder Name:

* Account Mick Name: My Account 1 |

* Type of Account: (® Checking () Saving

* Bank Name: [255 |(alphabet}., numbers, dashes, periods, parenthesis, spaces and apostrophes)

Make this my default Bank Account.

[] I certify that | have the ability to authorize electronic ACH debit requests to facilitate online JACS
account deposits using the bank account indicated above, and | authorize the bank to honor these
requests. | further certify that | am authorized to make changes to any bank account information stored
for use with this JACS account.

There will be no funds transfer at this time.

The ACH debit authorization and JACS account deposit will occur only when a Fund Account request is
completed.

Click "Back” to return to the prior screen without changing this banking information.

Click "Save™ to change this banking information.

Back | |Reset | I

The system will ask you to verify that you want to delete this account from your list. Click OK to confirm
the deletion. Click Cancel to return to the Bank Account Maintenance screen without completing the
deletion.

Note: The appearance of the verification message box may vary slightly depending on the browser you
are using, but the message and available buttons will not change.

Message from webpage @

:I Are you sure want to delete this Bank Profile?

[ ok || Ccancel

Page | 39



Closing a JACS Account

Account Information

You must be the Administrator in order to close a JACS account. If this is true, you will see the Close
Account tab on the Account Information screen. Click this menu tab to go to the close account screen.

Judiciary Account Charge System Home FAQs Help My Registration Logoff
S e 25— N '

J‘--Q-va:w Jersey Courts |

‘lll independence + Integrity * Faimess + Quality Service

HOME | MY ACCOUNTS ‘ CREATE NEW ACCOUNT

View Account Information | View/Print Activity | Fund Account ‘ Manage Users | Update Account Close Account |

Account Information

Account Name: BFFSSEyERaERg Firm ID:
Account Balance: $33R35 508 Account Number: $22iFE
Account Status: BIuEEE Account Opened: 18/3%E3%2

Mailing Address 1: ZRSE&HTRIT

Mailing Address 2: &

City: %4 State: Kd Zip Code: GREESHITRY
Phone Number: SR Easasaame Extension:

n Account balance may not reflect current day charge activity until the next day. Account balance detail can be viewed online.

n All accounts must maintain a minimum balance of $300.00.

Privacy Policy | Contact Us | Terms & Conditions | © Copyright NI Judiciary 2013

Closing a JACS Account

The Close Account screen displays information you need to consider when closing a JACS account. To
close the account, click the certification checkbox, then click the Continue button.

Please note that once a JACS account is closed it cannot be reopened.

If you wish to return to the Account Information screen without closing the account, click the Back
button.

Close Account

Account Balance: SE0TE) Account Name: FERTEET TRRYSLT Account Humber: 1530528

Account Status: ACTIVE Account Opened: 0672772013

Once an account is cloaed it cannot be re-opened,

Before cinsing this account please review transaction actiity, acoount statements and any other documentation to ersure outstanding deposits, changes and adjustments have been
processed.

Charges and depasits that were processed to the account prior to chosure may pot be reflected in the displayed account balance. You will be responsible for these charges and will be
Billed aocondinghy.

Refunds of remaining balances will be mafled after 10 business days to the acoount name and account maiting address on record at the time the account s cosed,

I By checking this bom you are certifying that you have received, underitand and agree to the conditions listed abowe, and that you are authorized to close this acoount,
Chick "Contirue” to initlate account diosure.

Click "Back™ ta return 1o the pricr soreen withoul procesing this regqueit.
B  fccount balance may not reflect current day charge activity until the next day. Account balance detail cin be viewed anline.

Back Continue
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To continue the closing process, you must click OK on the resulting pop-up message. Click Cancel to
return to the Close Account screen.

Message from webpage 2

Once your close request is complete, the system will display a confirmation message. You can print this
screen for your records by clicking the Print button. Click the Done button to return to the Account
Information screen.

Note: Once you have completed the close request, the system places your account in a Close Pending
status. You can no longer use this account for Judiciary charges. The account will remain in Close
Pending status to allow any charges accrued before you completed the close request to be applied to
the account balance. If any money remains in the account after any pending charges are applied, a
refund will be issued to the address listed on the Account Information screen.

Close Account

OF2EI2013
Vour redqueit o cioss acoount SRR had been recebeed,

A confmation emall will be tent 1o the Account Admintrator and ol Account Lers stating that the acoounl has been cloted.

| Pont Dione
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