
Attorney Online Registration and Payment Center Instructions 

 

Enter your Attorney ID as your User ID and the Temporary Password provided on the 
billing form and click the “Login” button. 

 
 
You are required to change your temporary password to a new permanent one. Enter your 
old temporary password, and then enter the new password twice. Click the “Submit” 
button. (Note: your password must be lower case and contain 8-15 characters.) 
 

 
 
 
 



This page is used to register you for access to NJCourts Online applications.  It is 
separate from the Attorney Online Payment & Registration Center. 
Update any contact information that has changed and fill in any of the required fields that 
are not pre-filled. You will be required to create a security question and answer that can 
be used later if you have forgotten your User ID or Password. Click the “Modify” button 
located in the bottom right of the screen. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



After updating your site registration, an activation email will be sent to the email address 
you provided. In order to complete your registration with NJCourts Online, you must 
click on the link or copy and paste the link into your browser. You will then be able to 
login to access the Attorney Online Registration and Payment Center.  
 
(Note: Firefox browser users must close all browsers before clicking the activation link) 

 
 
Sample Activation Email: 
 

You have asked to be registered with NJCourtsOnline.com with the User ID: 000012007 
 
Click on the link below or copy and paste the link into your browser to activate your registration. 
https://njcourts.judiciary.state.nj.us/web1/sso/registration/activate.do?a=activate&userId=000012007&
verify=g3stUKi6P30K 
 
Please note that the "activation link" contained in this email will expire if it is not used within 7 days. 
 
Thank You,  
NJCourtsOnline.com 
 
IMPORTANT: This is an automated response. Please do not reply to this email. 

 
 
After clicking the activation link you will see the “Activation Completed” screen. You 
may now click on the “Click Here” to login. 
 

 
 
 
 
 
 
 



 
 
 
 
Login with your User ID (Attorney ID) and the new password you created and click 
“Login”. 

 
 
 
The “My Access” screen will be displayed. This screen will show you all of the NJCourts 
Online applications you have access to. Click on the “Attorney Online Payment Center” 
link. In the future, as an attorney you may have access to multiple systems and will be 
able to access all of them here. 
 

 
 



Please read the instructions and view the detailed help information. Then click on the 
“Click here” to begin the annual registration and billing process.  

 
 
 
 
 
 
 



Step 1 requires you to provide general attorney information. Update/Add your 
information and click “Continue”.  

 

 

 
 
 
 
Step 2 requires you to provide or update your contact information including your email 
address, your Primary Bona Fide Law Office Address or Business Address, your Mailing 
Address, and your Home Address. Then click “Continue”. 
 
 



 

 

 
 
Click Edit/Add link if you need to add or update any address and then click “Save”. 
 

 
 



 

 
 
 



Step 3 requires you to determine if you are eligible for an exemption from Pro Bono 
Service. If “No”, you will need to provide the county in which you wish to receive pro 
bono assignments. Then click “Continue”. 

 

 



If “Yes”, you will select the pro bono exemption and provide a reason for the exemption. 
Then click “Continue”. 

 
 
Step 4 requires you to report compliance with New Jersey’s mandatory Continuing Legal 
Education  requirements only if this is your compliance reporting year (see below) and 
then click “Continue”. 
 

 
 
If it’s not your compliance reporting year you will see below screen and then just click 
“Continue” . 
 
 
 



 
 

 
 
 
Step 5 allows you to pay the annual fee or opt for firm pay or request retired or military  
exemption .  
 

 
 
 
To update/file for an exemption from payment, click the “Request Retired OR Military 
Exemption” button. Select the exemption for which you wish to file, check the box and 
initial to certify the information provided. Then click “Continue”. 



 
 
If your firm agreed to pay the click “Opt for Firm Pay” button . Check the box and initial 
to certify the information provided. Then click “Certify”. 
 
 

 
 
To pay the annual fee, click the “Pay Annual Fee” button. Enter your credit card 
information, check and initial to certify the information provided, and click the “Pay 
Annual Fee” button to submit the payment.  



 

 
 
The confirmation screen will be displayed upon successful submission of payment and a 
confirmation email will be sent to the email address you provided. You can now 
view/print a receipt, participate in a feedback survey, view your payment history, and 
view/print a copy of your completed registration statement. 

 
 
 
 
 
 
 
 
 
 



Sample Printable Receipt: 

 



Fill out the survey and click “Submit”. 

 
 

 
 
 



The Payment History screen shows you a history of all of your Internet payments and 
also allows you to print a receipt and a print a copy of your registration statement. 

 


