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Evidence Submission  
 

Review Submitted Evidence or Add Additional Attachments 

The quick reference guide below is a step-by-step process for reviewing evidence that has been previously submitted or 
add additional attachments to your evidence list. 

Process Screenshot 
 

1. Login to the ESSO Portal (https://portal-
cloud.njcourts.gov/prweb/PRAuth/CloudSAM
LAuth?AppName=ESSO) 
 
 
 

 

 

 
 

2. On the Portal, select ‘Evidence Submission’. 
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3. Select ‘Review/Add’ next to the applicable 
evidence list. 

 

 
 

 
  
 

4. The evidence list details you submitted are 
viewable on this screen. If you would like to 
add additional attachments, proceed to Step 
5. 

 
 

 
 
 
 

 

Evidence Submission 

Mycase{sJ 

A Confirm with court sta ff in the county where your case is assigned before submitting evidence. 

I Create New list 

C Refresh 

1 record 

Tra nsaction ld :: Created date :: Updated date :: Venue :: Docket/Complaint/Ticket number :: Party :: 

EFL-EVD-948 

Filer informat ion 

UissrQa 

Emalladdressfornotiflcations 

test@gmail.com 

Case details 

Court/Division 

Special Civil Part 

Exhibit list details 

Partytype 

Defendant 

Exhibit attachments 

09/23/2021 09/23/2021 

Attorney bar/User ID 

uissrtest-qa 

Burlington 

DockeUComplaint/Ticket number 

BUR-OC-000008-2 1 

Status 

Active 

Document type Document description • 

Trial exhibit/Proposed evidence test 

+ Add Trial EKhibiUProposed Evidence 

BUR·0C-000008-21 

Address 

Case caption 

Test Vs Raetyn & Raelyn 

Transaction ID 

EFL-EV0-948 

EKhibiUEvidencenumber 

01 

Defendant Active 

Phone number 

609-815-2900 

Case initiation date 

05/14/2021 

Attachment 

~ 

~ 

Submitted date 

9/23/21 JEDS TestPDF.pdf 
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5. Select ‘+ Add trial exhibit/proposed 
evidence’. 
 

 

 
 

6. Select the file on your device or drag and 
drop. 

 

 
 
 

EFL-EV0-948 X 

f iler informat ion 

Name 

UlssrQa 

Emalladdressfornotiflcations 

test@gmail.com 

Case details 

Court/Division 

Special Civil Part 

h:hibit list detai ls 

Partytype 

Defendant 

Exhibit attachments 

Attorney bar/User ID 

ulssrtest-qa 

DockeUComplaint/Ticket number 

BUR-OC-000008-2 1 

Status 

Active 

Document type Document description • 

Trial exhibit/Proposed evidence test 

+ Add Trlal ExhlblUProposed Evidence 

Address 

Case caption 

Test Vs Raetyn & Raelyn 

Transaction ID 

EFL-EVD-948 

Exhib1UEvidencenumber 

01 

Draganddropfilashere 

or 

I Selectfile I 

Phone number 

609-815-2900 

Case initiation date 

05/14/2021 

Submitted date Attachment 

9/23/21 JEDS Test PDF.pdf 
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7. Once your file appears on the screen, select 
‘Attach’. 

 

 
 

8. The file you attached will display on the 
screen. Enter the ‘Evidence/Exhibit 
description’, which is required, and 
‘Evidence/Exhibit number’, if applicable. 
 
 
 

 

 
 

Home EFL-EV0-948 X 

test@gmall.com 

Case details 

Court/Division 

Specia l Civil Part 

Exhibit list details 

Partytype 

Defendant 

Exhibit attachments 

DockeUComplaJntmcket number 

BUR·DC-000008-21 

Status 

Active 

Document type Document description • 

Trial exhibit/Proposed evidence test 

x Trial exhibit/Proposed evidence 

+ Add Tria l ExhJblUProposed Evidence 

Case caption 

Test Vs Raelyn & Raelyn 

Transaction ID 

EFL-EVD-948 

Exhiblt/Evidencenumber 

01 

Case initiation date 

05/1 4/2021 

Submitted date 

9/23/21 

Attachment 

JEDS Test PDF.pdf 

30CBC9E9.png 

By clicking the check box, you certify that you have checked and removed confidential persona l identifiers from the trial exhibit/proposed evidence you are submitting, unless 
t hat in format ion i s r equ ired. 

• A confidential personal ldentlfler under NJ Court Rules Includes: social security number, driver's license number, license plate number, insurance policy number, active bank 
account number,active credit card number and a person's mili tary status. 
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9. To add additional attachments, select ‘+ Add 
trial exhibit/proposed evidence’ and follow 
steps 5-8. 

 

 
 

10. Once you have attached any additional trial 
exhibit/proposed evidence, review the newly 
added attachments. You can select the ‘x’ to 
remove any attachments you didn’t intend 
to upload. 
 

 

 
 

EFL-EV0-948 X 

test@gmail.com 

Case details 

Court/OMslon 

Specia l Civil Part 

Exhibit list details 

Partytype 

Defendant 

Exhibit attachments 

OockeVComplainVTlcket number 

BUR-DC-000008---21 

Status 

Active 

Document type Document description • 

Trial exhibit /Proposed evidence test 

x Trial exhibit/Proposed evidence test2 

+ Add Tria l E)(hibiVProposed Evidence 

Case caption 

Test Vs Raelyn & Raetyn 

Transaction ID 

EFL-EVD-948 

ExhibiVEvidencenumber 

D1 

D2 

Case Initiation date 

05/14/ 2021 

Submitted date Attachment 

9/23/21 JEOSTestPOF.pdf 

30CBC9E9.png 

By cl icking the check box, you cert ify t at you have checked and removed confidential personal ident ifiers from the trial exhibit/proposed evidence you are subm itt ing, unless 
t hat in formation is required. 

• A confident ial personal identifier u nder NJ Court Rules includes: social security number, driver's license number, license plate number. insurance policy number, active bank 
account number.active credit card number and a person's m ili tary status. 

EFL-EV0-948 X 

test@gmail.com 

Case details 

Court/OMslon 

Specia l Civil Part 

Exhibit list details 

Partytype 

Defendant 

Exhibit attachments 

OockeVComplainVTlcket number 

BUR-DC-000008---21 

Status 

Active 

Document type Document desmpt1on • 

Tr ial e)(hibit/Proposed evidence test 

x Trial exhibit/Proposed evidence test2 

+ Ad E)(hibiVProposed Evidence 

Case caption 

Test Vs Raelyn & Raetyn 

Transact1onlO 

EFL-EVD-948 

Exh1biVEvidencenumber 

D1 

D2 

Case Initiation date 

05/14/ 2021 

Submitted date Attachment 

9/23/21 JEDSTestPDF.pdf 

30CBC9E9.png 

By clicking the check box, you cert ify that you have checked and removed confidential personal ident ifiers from the trlal exhibit/proposed evidence you are subm itt ing, unless 
t hat in formation is required. 

• A confidential personal identifier u nder NJ Court Rules includes: social security number, driver's license number, license plate number, insurance policy number, active bank 

account number.active credit card number and a person's m ili tary status. 

I 

I 
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11. Once you added all of your additional trial 
exhibit/proposed evidence, review the 
certification and select the checkbox and 
select ‘Save’. 

 

 
 

12. A confirmation message will display. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 
 

test@gmail.com 

Case details 

Court/DMsion 

Specia l Civil Part 

Exhibit list details 

Partytype 

Defendant 

Exhibit attachments 

DockeUComplaint/Ticketnumber 

BUR-DC-000008-21 

Status 

Active 

Document type Document description * 

Trial exhibiUProposed evidence test 

x Trial exhlbiUProposed evidence test2 

+ Add Trial E){hibiUProposed Evidence 

Case caption 

Test Vs Raelyn & Raelyn 

Transaction ID 

EFL-EVD-948 

Exhibit/Evidence number 

01 

02 

Case initiation date 

05/14/2021 

Submitted date Attachment 

9/23/21 JEDSTestPOF.pdf 

30CBC9E9.png 

By clicking the check box, you certify that you have checked and removed confidential persona l Identifiers from the trial exhlbiUproposed evidence you are submitting, unless 
that informat ion is required. 

• A confidential personal identifier under NJ Court Rules includes: social security number, driver's license number, license plate number, insurance policy number, active bank 
account number.active credit card number and a person's military status. 

EFUV0.948 X 

Your tnal exh1b1t/proposed evidence has been successfully uploaded A confirmation has been sent to the email addresS{esJ you provided X 

Flier informat ion 

UissrQa 

Email address for notifications 

test@gmail.com 

Case details 

Court/OMsion 

Specia l Civil Part 

Exhibit l ist details 

Partytype 

Defendant 

Exhibit attachments 

Attorney bar/User ID 

uissnest-qa 

OockeVComplaint/Tlcket number 

BUR-DC-000008-21 

Status 

Active 

Document type Document desa1pt1on * 

Trial exhibit/Proposed evidence test 

Trial e){hibiUProposed evidence test2 

+ Add Trial E){hiblUProposed Evidence 

Address 

Case caption 

Test Vs Raelyn & Raelyn 

Transaction ID 

EFL-EVD-948 

bhlb1VEvidencenumber 

01 

02 

Phone number 

609-815-2900 

Case initiation date 

05/14/2021 

Submitted date Attachment 

9/23/21 

9/23/21 

JEDS TestPDF.pdf 

30CBC9E9.png 
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13.  A confirmation email is sent to the filer.  

 
 

 

1;> Reply all " iffi Delete Junk " 

A 
lnbox 

Do No t Respond Mailbox 
Today, 3:41 PM 

test@gmail.com test1@gmail.com :=: 

New Jersey Courts 

!;> Rep ly all I " 

Your t rial exhibit/proposed evidence has been successfu lly submitted. Below are the details for your reference: 

Transaction ID: 

Filing submitted by: 

Submitted date: 

Court: 

Docket/Complaint/Ticket 
number: 

Exhibit/Evidence fi led: 

Exhibit/Evidence description 

Test description 

EFL-EVD-306 

Jeds Test Qa 

06/ 22/ 2021 

Special Civi l Part 

MER-DC-000001-20 

Exhibit/Evidence number 

D1 

File name 

new-jC.gif 

This emai l is fo r not ification purposes only and was sent from a notificat ion-only address that cannot accept 
incoming email. 
Please do not reply to this message. 


